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Welcome to Simsol’s Quick Start Tutorial!

This guide will walk you through the essential steps to creating your first claim. Topics covered include:
organization of claims, creating a claim, using the claim wizard, the most commonly used speed buttons,
adding area dimensions, basic scoping, total page functionalities, as well as printing off your first
estimate. All features within this tutorial are available to use during your 30-day free trial.

Should you need assistance with getting started beyond this tutorial, our team is on standby to help.
We've created video tutorials, additional guides, and you have full access to 100% free-to-use technical
support should you be unable to find what you're looking for. Let's get started!

Copyright © 2017 by Simultaneous Solutions, INC

All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in any form
or by any means, including photocopying, recording, or other electronic or mechanical methods, without
the prior written permission of the publisher, except in the case of brief quotations embodied in critical
reviews and certain other noncommercial uses permitted by copyright law. Microsoft and Windows are
registered trademarks of Microsoft Corporation. Information in this document is subject to change
without prior notice. Certain names of program products and company names used in this document
might be registered trademarks or trademarks owned by others. For permission requests, write to the
publisher, addressed 'Attention: Permissions Coordinator," at the address below.

Simultaneous Solutions, INC
11315 Corporate Blvd Suite 219
Orlando, FL 32817
www.simsol.com
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Claims Grid/Main Screen Overview

After successfully installing the Simsol software, you will use the Simsol 8 icon to open your
software. This icon can be found on your desktop screen or in Windows program menu. Click the

icon to open your Simsol software.
"l

The first screen displayed after double clicking the Simsol icon is the Claims Grid screen.

The Main Screen

SIMSOL® 8.0 - g

Home Filter Claim View Tools Maintain Manage Help @
= 5, L [% - ~
O B B 3 & = g g8 e &
N o . . Print Claim .
s fove To Achive  Unarch New  Propsriies G Send
Claim Drawer Options Clipboard
E Show Claims Grid Status Mobile Our File # 2 Insured Last Name First Name  Policy & Claim# Loss Date Assigned Contacted Inspected Closed ~

User Drawers

Claim Photo (Click to See All)

Primary Policyhoider / Loss Location

Petunia Dursley
4 Privet Drive:

Polebridge, MT 56928

Home: (406)108-3488

Hobie:

Work: () -

3| Ciaim Information

# Our File: 000003889

7 Policy: POL 111021

Claim: 000036558

Carrier: Simuttaneous Solutions
Branch:

Phane: (800}447-4676

Claim Milestone Dates

Loss Type: Flood
Date of Loss: 05/30/2017
Received: 06/012017
Assigned: 0610172017
Contacted: 08/01/2017
Inspected: 06/02/2017

Closed:
Agency Information
Agency:
System Drawers S:::;
@ Al s
@ Trash
Lo oo | v

Copyricht @ 2017, SIMSOL@ || Inbox is Empty ¥ TUTORIALS 0 Outstanding Diary ltems.

(Extract of Claims Grid View)

Now that you have opened your Simsol software, you will be viewing the main screen of the
program also known as the Claims Grid. Please note the various speed buttons towards the top,
the claim preview window to the right, and the Claim Drawers listed to the left. Your screen will
look pretty bare right now, but as you start to create and compile more claims they will be
displayed on this screen for easy access.
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Main Menu - Speed Button Bar

Home Filter Claim View Tools Maintain Manage Help
| *h 1 |+}‘ E — =
008 B 3 O& 2 @3 B g g |8 e e
= Copy Maowe Tao Dzlzte Closs Find Archive Unarchive MNew Properties ”r:;r“-;: m =nd SyeG
Claim Drawer COptions Clipboard

Along the top of the main screen is the Main Menu and the Speed Button Bar. Each speed
button has a corresponding function in the system. Speed buttons can be used to create
estimates, forms, diagrams and other components of a claim file. Before you create any
claim files you first must create a Claim Drawer.

Creating a Drawer

Claim Drawers will help you organize all claim files created and stored in the system. Think of
them as virtual filing cabinets, as time goes on, you'll find your preferred organization method -
whether it be by claim type, months, years, or status of claim - it's completely up to you!

To create a Claim Drawer, click the 'New Drawer' icon located in speed button bar at
the top of the screen. You must be on the Home Tab in order to see the 'New Drawer’
icon.

Home Filter Claim View Tools Maintain Manage Help
1 ! | L 2
Q9 0R B R O& oy e g3 e e
~ - - . —— - - N o o Print Claim _ R
E Copy oive To Delete Closs = Find Archive Unarchive Mew Froperties Grid =nd SynG
Claim Drawer Cptions Clipboard

The system will display the new Drawer Properties screen. (shown below)

s Drawer Properties = =
P X |[ v
Building DB Building Factors Contents DB || Contents Factors: Help Cancel Done
Name OF Drawer Use Information Below as Drawer Cost Database Preferences
Untitied Drawer Building/4.P.S Options
Complete Building Repair Registry
[ Claim Auto-Numbering Default Global Pricing Table
3rd Quarter Pricing 2017
Prefix
|:| Use First Estimate
Auto # Start
1
Auto # Width Contents Options
0 Location Basis
SYSTEM DEFAULT
Suffoc
Materials: 100
Labor: 100

Mext Available File #: Equipment: 100
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Naming and Using Claim Drawers

Enter the name of your new drawer at the upper-left side of the screen. You'll call this drawer
'My First Claims'. You can create as many Claim Drawers as you wish as this will help you
organize your claim files more efficiently. You will want to name your Claim Drawers in a way
that will help you know which claims are contained in each Claim Drawer. Some examples of
Claim Drawer names might be: 'Flood Claims', 'Mobile Home Claims', or 'Open Claims'.

Mame Of Drawer
My First Claims

Setting the Default Pricing Database and Location for a Drawer

To help save time, you can also set the default pricing database and location for a Claim
Drawer, which will automatically implement the chosen database, pricing table and location for
every claim created in that drawer. Right click on the drawer you've just created and select
‘Drawer Properties'. Alternatively, you can highlight the drawer and select the ‘Properties’ button
on the Speed Button Bar.

When opened, you'll note the four speed buttons in the upper left corner of the Drawer
Properties screen. Select the Building DB button for Building Database. Simsol will automatically
select the Complete Building Repair database and display the most current GPT (Global Pricing
Table) for pricing.
3 9 3 9
Building DB Building Factors Contents DB Contents Factors
Click ‘Done’ and Simsol will automatically select the next button ‘Building Factors for Building

Location Factors'’ for you. Seeing as this is simply a quick start guide, we'll move on to the next
stage.

Click 'Done’ and then ‘Yes’ in the next window. Repeat this with the Contents DB (Contents
database) and Contents LF (Contents Location Factors).

Now click ‘Done’ to save the new information. The Claim Drawer name will appear in the User
Drawers section as seen in the Claims Grid. You can create as many Claim Drawers as necessary
to better organize your claim files. Now that you have successfully created a Claim Drawer, you
are ready to create a new claim!
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Creating a Claim

To create a new Claim File, click the ‘New' claim speed button located in the top left corner of
the screen, you must be on the Home Tab in order to see the ‘New’ claim icon. If this icon is
grayed out, please make sure you have a drawer created, and that the drawer is highlighted.

i N = = Bty g F| 36 e

New Copy Move To Delete Select Al Find Archive Unarchive Properties Prln{t}iriulalm Send Sync
Claim Drrawer Options Clipboard

Claim Setup Wizard

The Claim Setup Wizard allows you to create your claim with ease. Filling out the claim
information here will allow all claim data to be correctly inputted into the correct fields. It's
important to know, all information entered in this screen can be entered after the claim has
been created, so if you forget to enter or don't know specific data when running through the
wizard don’'t worry too much.

The Claim Setup Wizard is displayed after clicking the ‘New’ claim speed button. The first
screen displayed offers us some choices for the type of claim you're about to write.

Homeowners Claim

Commercial Claim

Flood Claim

ICC Flood Claim

TWIA Claim

& General Construction Job
B

Insurance Repair Job

Create New Claim - No Wizard

¥  Cancel Claim Setup Wizard

(Excerpt of Claim Setup Wizard)
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Let's create a Homeowner's Claim File. After you select the Claim File type, you are prompted for

a file name. For practice sake, let's call this Claim HO-1234.

Manual File Name

Enter File Mumber
HO-1234

X co

Select ‘OK' to begin entering information into the Claim Setup Wizard.

Loss Information Screen

The first screen of the Homeowner's Claim Setup Wizard contains the Loss Information for all of
the important parties involved with the claim. Fill out as much information as possible on this
screen because much of the information found here will be used elsewhere in the claim.

&l Claim Setup Wizard
=
G| & & | = | & | =
Carrier Adjuster | | Adj. Co. | | Agency Cont. Diates
OurFile # |HO-1234 Property/Loss Address
Policy #: 1234 Property 3452 Lake Lynda Dr
Claim# | HO-1234 Address:
Loss Date: |08M14/2017 = City, State, Zip: | Orlando FL
Carrier: Carrier Name ] Sales Tax Lookup | Rate: 6.5
Adj. Co.: Adjusting Company w
- Primary Insured 2nd Insured 3rd Insured
Adjuster: Adjuster W
Last Name or
Agency: ] Business- Allen
Contractor. v First Name: Barry
Loss Type; |Flood v Mailing 3452 Lake Lynda Dr
: Address:
Claim Type: Field v
B 123 City, State, Zip:  Orlando FL
ived: 08142017 [
Recelved: B nePnone | (800)47-4676
Assigned: | 08/14/2017 =
¥ : - Ext:
Contacted: 081412017 = bl bl L ()
Inspected: | 08/14/2017 = Facsimile: () -
Cell Phone: () -
Email: support@simsol.com

Bold names are used in the standard estimate header information.

(Claims Setup Wizard Screen 1)

- O

v | (32817

Claimant

v ||32817

The first wizard screen contains some fields that access the information stored in the contact
manager. You may enter information in these fields by simply typing in the information or, if the
person or entity is in your system's contact manager, you may click on the drop down arrow

button to display a list of available contacts.
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Simply click on the contact's listing to enter the information into the claim, or use the Tab key to
cycle through the fields and fill out the rest of the information. Do not use Enter key to fill out
field boxes.

When all information is filled out, select ‘Next' or use your enter key to advance to the second
screen of the Homeowner's Claim Setup Wizard.

Policy Information

The second screen of the Wizard contains fields for the Policy Information. Enter a date for the
'Policy Start' and press the Tab key. The system automatically fills out a date one year after for
the Policy End date. You may also fill out the type of policy, deductible and coverage limits for
the policy. Be sure to fill out the amount for each coverage. This is how the Simsol

Wizard will automatically create the individual estimates.

(& Claim Setup Wizard = b
=
Mort 1 Mort 2
Policy #: 1234 Loss Payee:
Policy Start: [08/18/2016 E Mortgagee 1: |Bank of America v
Policy End: | 08/18/2017 ] Mortgagee 2: w
Forms HO-1
Type of Policy: Homeowners Deductibie
R [T -
Coverages Type : Whole Deductible W
Create Est.
Amount : %1,500.00
Bidg. Coverage A: $250,000.00 | [ ves
APS. Coverage B: 3000 [Jves Replacement Cost Status
U.P.P. Coverage C: 510,000.00 | [ ves [#] This Policy Contains RC Clause
A.LE. Coverage D: S0.00 | [ves

|:| Farce Qualify this Risk for RC Coverage
[] A LE. Coverage is Unlimited

Building, Contents Estimates Will be Auto-Created

(Claims Setup Wizard Screen 2)

After you have entered all relevant policy information, click ‘Next’ or press the enter key to
advance to the third screen in the Homeowner’s Claim Setup Wizard.
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Estimate Information Screen

The third screen contains the factors for the claim. This is where the Databases, Global

Pricing Tables, and Location Factors are displayed. Note that the system has automatically
selected the Database and Global Pricing Table that was set in the Drawer Properties when you
created the drawer. You can use the drop down buttons or the speed buttons to change the
Database, GPT or Location Factors. Also note that the Location Factors have been automatically
selected based on the first three digits of the loss location zip code.

g Claim Setup Wizard - =
=
Building Estimate Database
Complete Building Repair Registry | | g Location Factors LB 100 T Dep. Table
Building Global Pricing Table Based On ... Lab : 105
3rd Quarter Pricing 2017 » | |328 (Orlando, FL) Eq: 100 |UserDefined
! Mat : T Dep. Table
Based On ... Lab :
Eq:
Contents Estimate Database
SIM30L Personal Property W 9 Location Factors | Mat: 100 & Dep. Table
. c,
Contents Global Mod Table Based On .. ==l 108
2017 Price Guide - January v | |328 (Orlando, FL) Eg: 100 User Defined

(Claims Setup Wizard Screen 3)

From the Estimate Information screen you may also enter or select a predefined Depreciation
Table. Since you have not set up any depreciation tables in the system, we can move on from
this screen. Click ‘Next’ to advance to the final screen of the new Claim Setup Wizard.
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Wizard Exit Screen

[\ Claim Setup Wizard = =

Please Select a Destination and Click the Finish Button
% (@ |H| Return To Claim Grid
O % GoTo Claim
) % Go To Building Estimate
™ Go To APS Estimate
() GoTo Contents Estimate

™ Go To ALE Estimate

(Claims Setup Wizard Screen 4)

The last screen is a navigational screen. To return to your Claim Drawer, click on the
‘Return to Claims Grid’ option and then click ‘Finish’. The system closes the Setup Wizard and
displays your Claim Drawer with your newly created claim displayed in the list.

Opening your Claim

Congratulations, you have just created your first Simsol claim file! Now you are ready to dive in
to your claim and start building your estimates, writing reports, drawing diagrams, importing
digital photos, and much more. To get started, you can either double click the claim we've just
created in the Claims Grid or click the 'Show Highlighted Claim File' button found on the left side
of the main screen.

E show Highlighted Claim File Status Mobile Our File #

User Drawers

My First Claims

(Show Highlighted Claim File - Claims Grid)
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The Claim Enclosures Tree
You are now inside the HO-1234 file. You will notice the many different components of your
claim listed on the left side of the screen. This panel is called the Claim Enclosures Tree. The
Claim Enclosures Tree has 12 main components, these components will expand or change
depending on information added.

e Show Claims Grid G | & | & | = | 85| F | & & | @ & @

Carmier || Adjuster | Adj. Co. || Agency || Cont. | Estimator || bort 1 Mot 2 Orther Cover. | Milkestones 50L Map

[Gorm Encosures oPe) ]

# Claim Data Our File # HO-1234 Carrier: Carrier Name 22|[z5
oss Information Policy #: 1234 Adjuster: Adjuster !;:A «QJ
Activity Log/Diary Claim #: |HO-1234 Adj. Co.: Adjusting Company 24|23
Tnvoice Billing Loss Date: |08/14/2017 i@ Ccat 123 Agency: PR
|aim History

#; Building Estimate Loss Type: Flood v Contractor: 223

Building Estimate Claim Type: Field v Estimatar: 22|z
cope of Damage Loss 3452 | ake Lynda Dr Mortgagee 1: Bank of America 22 (25

. Total Page Address: Mortgagee 2: 23 (g3

<# A.P. 5. Estimate City: State: Zip Code: Other: .

# Contents Inventory Orlando FL w || 32817 ' )

Contents Inventory Loss Payee:
Inventory of [tems S Rate: 65 5
Inventory Summary

" A. L. E. Estimate istinsured | 2ndInsured | 3rdinsured | Claimant |

& SOFT Valuation Insured Last Name or Business Name: First Name: MI:

=] Reports Allen Barry

(Loss Information Screen)
The 12 major components of the Claim Enclosures Tree are:
Claim Data Contents Estimate Reports Digital Photos

Building Estimate A.L.E. Estimate Forms Attached Documents

A.P.S. Estimate SQFT Valuation Sketches/Diagrams Notebooks

Starting your Building Estimate

Let us get started with the Building Estimate since this is where you'll be
spending most of your time. The Building Estimate component has 3
modules; the Building Estimate Information Screen with the padlock, the
Scope of Damage screen, and the Total Page. Click the ‘Scope of Damage’
screen, you will begin here. This screen is where you will create

your Building Estimate’s areas.

%

Building Estimate
Building Estimate
cope of Damage
Total Page
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Adding an Estimate Area
There are three types of structures that can be created within the Scope of Damage:

1. An Area - a three dimensional area such as a living room (L x W x H)
2. ARoof - aroof that is flat or two-dimensional (calculated by shape)
3. An Elevation - which is also flat or two-dimensional (L x H, by shape)

Let's start by creating a standard room such as a bedroom or living room. Click the ‘Area’ button
to create the new area. This will display the Area Component Entry screen.

B o e [v|s|[a(aw|[a]o] ]2
Area Roof Elevation Group Scope Copy Clone Edit Mates Gilobal Delete || Ectimate

Area Component Entry - Entering Dimensions

+ @

S B O R L || A % | @ P | B | v
Offset Closet || Opening | Door Window || Wing/Column|| Tray Ceiling || Dome Cailing || Custom || Delete Help Scops Done
Description: | Untitled Area b | []Enable &rea SmartSketch & Printing
Length

0 0.00" [l Area Is Vaulted
Width WIC Height
|u' 0.00" | |3' 0.00" |
Height Peak Loc. (along length)
|3' 0.00" | |u' 0.00" |

Wall Distance from Top/Left

Top Left Right Bottom |I}‘ 000" |

Closet Door Type Hinged Swings

Std Sliding Bi-fold ) R/B In Cut
[]Untitled Area (0x0"%8")

(Area Component Screen)

You may either type in the name of the area or you may select the name from the dropdown list.
Simsol will automatically fill in the name of the area as you type. Once you've named the area,
press your tab key to begin filling out the main dimensions of the area.

Dimensions may be entered by typing in a whole number for a dimension with no 'inches'. If
both feet and inches are required type the number of feet, press the spacebar once, then type
the number of inches. For instance, for a measurement of 183" type 18 (SPACE) 3.

Press the tab key after the dimensions are entered to confirm the entry and move to the next
entry field. As you can see, the system has automatically entered the feet and inches symbols
to your measurements.
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To enter an offset, closet, or other area component, click the corresponding speed button at the
top of the screen. Dimensions are entered for components the same way as in the Main Area.

Offzet Closet Opening Door Window Wing.-'Ec;lumn Tray Ceiling|| Dome Cailing | Custom Delete

We're done with this area now. Click ‘Done’ to save the area and it's offset component.

BEloa|o|[w|[s|[2]awa|e] ]2
Ares Roof Elevation Group Scope Copy Clone Edit Motes Gilobal Delete || Ectimate

|5 Living Room (§0.00)

You will now be returned to the Scope of Damage screen and your newly created area will be
displayed. Once your area has been created, you can continue creating areas until you have
completed all the rooms that will need line items. Areas can also be copied or cloned (clone is
two areas or more) by using the 'Copy' and 'Clone' speed buttons found at in the speed bar.

Deleting an area can be done by either right clicking on the area you wish to delete and

selecting the delete option, or by highlighting the desired area and then selecting the 'Delete’
speed button found on the speed button bar. The 'Group' button allows you to combine multiple
areas into a single group for better organization. This is a useful tool when writing an estimate
on multi-family properties, townhomes, or apartment complexes.

If you decide that you need to change the dimensions of a room or area that you have already
created, highlight the desired area by single clicking the room and then select the 'Edit' button
in the speed button menu. This will display the 'Area Component Entry' screen once again which
allows you to alter or edit dimensions, closets, offsets, doors, etc.

Adding Repair Items to your Estimate - Virtual Scope Sheet

Now that you have created an area, you are ready to add repair items to your estimate. Double
click the area you've created or highlight it and click the Scope button located in the
speed button bar to bring up the system's estimating screen - Simsol's Virtual Scope Sheet (VSS).

Bl a|lo |[s[s|x|ale|/z|/e]a]z
Ares Rooof Elewvation Ginoup Scope Copy Clone Edit MNotes Gilobal Delete || Ectimate

(Area Listing Screen - Scope Button)
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The Virtual Scope Sheet (VSS)
The VSS screen is comprised of five primary sections; the speed button bar located along
the top of the screen, the Category Listing section is located on the left, and the
Repair Item Database and Scopes are located in the center section of the screen.
o) Virtual Scope Sheet - Living Room = G
Exit Edit View Search Custorn Macros Tools Help
VSE ?_Et Ma%\ F‘at D'&%hk ﬁ@ Ga;f . = M?: ca; Myqﬂ :::/
Go Complete Building Repair Registry - 3rd Quarter Pricing 2017 ENTIRE DATABASE v
S i SlConstruction Clean-up] -
Filter ;| All Repairs ] CLEAN-UP ITEMS £ _ Init Cl
~ p— * Progressive (nterm)
fO_Rmedlatmn ltems IS E D S° i B . . ] ] ] ] ] E\@ I—rloz‘gell_loss Clean-up
Fioor Sctue hems. Floed Loss Ciean-p sl - - Belleied (|| b
Carpeting Per Square Yard 5 Heawy
Carpeting Per Square Foot DRY-OUT REMEDIATION ITEMS = Very Heavy
oor Interior Finishes = Deodorize / Disinfect
E:” éiﬁ;“g;:—ﬁfs Emergency Call- Water Loss LS| & B = - - B@ E%EF?EEEE;}TSQE%L%E&TS
Cotg S e [« Juud S ENEN RN [Erte e
Ceiling Drywall ltems Air Mower DY | & B - = = BB [EBoard-up Standard Opening
Ceiling Imerio_r_Fimshes ) QOZSS_LMEgggﬁertgj;:r:iengheettc
m;ﬁl?ji:gds Sneglﬁn??g:.:;w ems Block and Pad Fumirs B E ] ] E\@ & Add T'upr Polycarbonate Sheet tc
Dnnrs - Residantial ¥ln idi 0y m [_]m v E1Board-up Triple Opening hd
1| [MC Minimum Charge Construction Clean-up 3202.37 5202.37 ~
Area %: | 100 v DEP%: 0 $0.00
Height: & A Override £202.37
Specification: Cost includes a minimum charge for the trade involved. The allowance may ~ DPrintSpeciﬁcatiun
reflect costs associated with travel to the job site, set up at the job site, minimal [] Exclude From O&P [¥] Include in Sales Tax
0 |MC Choose Percent Age: v
(VSS - Screen)
Along the bottom of the VSS is the Mini-Override Screen, which ENTIRE DATABASE -
displays estimate repair items and their details as repair items are ENTIRE DATABASE
added to your estimate. The Mini-Override Screen allows you to CLAIM DATA

quickly make changes to basic information for each repair item. The |SPECINFO

other important section of the VSS is located on the right side of the ".UFE_DE;‘E:LED"E“
screen. This section can display different bits of estimate information - ﬂﬁgﬁm
based on the preferences of the user. The top drop down list  Very Heawy

contains options for viewing additional information for the repair
item currently highlighted in the center section of the VSS. Your
options include More Detail (items on the subsequent database level
for the currently highlighted repair item), a listing of the available

= Deodorize ! Disinfect
& DRY-0UT REMEDIATION
[BEmergency Call - Water L

& After-Hours / Weekend
[BEmergency Board-up

ARre | lmiirm

Scopes for the repair item, Claim Data for the current file, and Spec Information (specifications)
for the available scopes for the repair item. For your first estimate, make sure this is set to the

'Scopes' option. The bottom-right drop-down contains options for

AREA TOTALS : ,
‘1 the type of estimate totals to be displayed on the VSS. Users have an
— s0.00 | Option to display either Area Totals which displays only the totals for
DEF: so.00 | the current area, Estimate Totals which displays totals for the entire
ACV: $0.00 | estimate or Estimate Trade Totals which displays Trade breakdown
totals for the entire estimate.
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Entering Estimate Repair Items

CLEAN-UP ITEMS

wd - il
SO lm.------ﬂBB

DRY-OUT REMEDIATION ITEMS

l'.-'.l

Construction Clean-up

Emergency Call - Water Loss LS | & ¥ T T
Emergency Board-up EA | & L TT
Adr Mover DY | & v T T
Block and Pad Furniture EA | & v - - . . - - = TT
Mehiimidifiar vl . m [Tjﬁ

(VSS - Line Items Region)

Entering estimate repair items in the VSS is done by first selecting the appropriate category
from the Categories Listing. The Repair items and scope numbers for the corresponding
category are then displayed in the center of the screen. For this example, let's find the repair
item 'Wall Drywall on Wood Framing'.

Search for & line fem Go Complete Building Repair Registry - 3rd Quarter Pricing 2017

Filter : | All Repairs W WALL DRYWALL ITEMS

Clean-Up ltems "

R orrmrre: - AP Py PP EAREN Y
Foundation and Slab ltems

= pr——— ERnEnEnnDDn
Carpeting Per Square Yard

s e mvaeroe =+ o JaJala [a s e ]a e sl
Floor Interior Finishes

Pl cruscavmopmmcmr-wn ¢+ o] ala o ]ls e 7 )e o]
Wall Drywall ltems

Wall Interior Finishes 4 Flood Cut Wall Drywall (1/27) - 100% LF v is 2 5 4 5 & 7 3 ] 0

You first click the category listing on the left 'Wall Drywall Items'. The system then displays all
wall related repair items contained in the database. To select a wall-related repair item, simply
click the appropriate repair item description and then click the corresponding scope number.
Let's select Wall Drywall on Wood Framing and scope number 3 for ‘Remove and Replace’.
Clicking the number 3 turns the scope blue and adds the single repair item 'Remove and Replace
Wall Drywall on Wood Framing' into your estimate.

»*

»>

| 2

»>

WALL DRYWALL ITE ,,-'I,J Remove and Replace: $1.79 [ SF ]

Wall Drywall on Wood Framing i ¥ i 2 31/1 4 H g H [ H 7 H 8 H 9 ‘[
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You may select multiple scopes for a single repair item. For example, clicking on the 'Mouldings
& Trim Items' category displays the 'Base Moulding' repair item. Let's say the estimate calls for
the removal, replacement, and painting of the 'Base Moulding'. That's a total of 3 scopes for the
'Base Moulding' line item. First select 'Base Moulding', and then click on scopes '1' for
remove, '2' for replace and then '7' for paint.

eannnTonn

Deleting an item is just as simple. Click on the repair item name and the blue scope for the
corresponding item. The scope returns to the original color and the item is removed from the
estimate. In our example, let's return to the 'Wall Drywall on Wood Framing' item and delete
scope 3. As you can see, clicking on the now blue scope ‘3, turns it back to its original color and
removes the 'Wall Drywall on Wood Framing' item from the Mini-Override section of the VSS.
Clicking on the scope numbers acts just like a toggle switch, each click either enters an item
that is not currently in the estimate, or deletes an item that has already been selected.

Baze Moulding LF | v

Changing Item Costs

Sometimes a repair item's cost is not exactly what you want it to be, and needs to be adjusted to
reflect a different price point. To change a unit cost on the fly, double-click the Unit Cost Field in
the Mini-Override window located at the bottom of the screen. The Unit Cost will then be
highlighted - enter the new Unit Cost and press tab to accept the amount. The new amount is
displayed in red, indicating the override.

35| |LF Paint / Finish Base Moulding| $1.55 356.58

Area %: 100 W DEP%: 0 £0.00

Height: & A Override §56.58
Specification: Includes labor and material for two coats of paint. [] Print Specification

[]Exclude From 0&F [ Include in Sales Tax

(VSS - Mini Override Screen)

Changing Item Quantities

Most item quantities are calculated automatically by the system based on the dimensions
entered in the Scope of Damage/Area Listing Screen. Sometimes these quantities must be
changed. To change a quantity, double click the Quantity Field in the Mini-Override region
located at the bottom of the screen. The item's quantity is highlighted; enter the new quantity
and press tab to accept the new quantity. The new quantity is displayed in red, indicating the
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quantity has been changed.
36.5| |LF Paint / Finizh Baze Moulding

Area % 100 v

Height: &

Specification: Includes labor and material for two coats of paint.

20.75

DEP%%: 0

A Override

|:| Print Specification

£27.38

20.00

52738

17

[ ] Exclude From 0&P []Include in Sales Tax

(VSS - Mini Override Screen)

The quantity can also be changed by selecting a specific amount in the Area % and Height
fields using the drop down button, or by typing an amount in the fields. When you are finished
entering scopes click on the ‘Done’ button at the right end of the speed button row at the top of

the VSS.
2 2 |9 (K| O =
V55 List Manual Print Dim Chk Spec Graphic
Estimate Total Page

1=l

G | @

Macro

& 3

Custom

My DB

o
Done

Now that you've finished entering areas and repair items into the estimate, you want to total up
the estimate and review those totals. In Simsol, these functions are done on the Total Page

screen.

=] =) % = = = o 3| o 50!  d

O&P Add-ons || Sales Tax || Other Tax || Deductible | Motes Salvage || Non-Ded || Summary || Job Gost Audit oL Help
Description RCW | Difference | ACVY |
Repair ltem Totals 5 64058 % 0.00 % 64058
Less Excluded Q&P Trade(s) $0.00 F0.00 & 0.00
Subtotal for O&P Calculation 5 640.58 5 0.00 % 640.58
General Contractor Overhead $0.00 $0.00 & 0.00
General Contractor Profit $0.00 $0.00 & 0.00
Plus Excluded O&P Trade(s) $0.00 F0.00 & 0.00
Estimate Totals With O&P 5 640.58 $0.00 % 64058
Additional tems Totals $0.00 F0.00 & 0.00
Applicable Sales Tax 54164 0.00 5 41.64
5 0.00 & 0.00
Estimate Grand Totals 568222 F0.00 F 68222
Less Salvage $0.00 & 0.00
Less Deductible (% 1500.00) (% 1500.00)
Plus Non-Deductible ltems $0.00 & 0.00
BUILDING FINAL TOTALS $0.00 $0.00 $0.00

(Building - Total Page Screen)
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The estimate Total Page screen is displayed by selecting the Total Page #, Building Estimate
listing on the Claim Enclosures Tree. The Review Audit Screen is displayed to L;‘. Building Estimate
allow the user to review the estimate for possible errors, simply click 'View cope of Damage
Audit Report' to see report. To exit, click the 'lgnore Advisory' located to the T

right. If not ignored, the Electronic Audit Report will now open as a PDF. You
can review this, then select the red X’ at the top right to close and return to your Total Page.

=) B = pl o i

=] b 3 & ' Ef 5] & d 20! D

Q&P Add-ons || Sales Tax || Other Tax || Deductible | Motes Salvage || Mon-Ded || Summary || Job Cost Audit 0L Help
(Building - Total Page Speed Buttons)

Total Page consists of two main sections - the speed button bar, located along the top of the
screen, and the Summary Description and Estimate Totals in the main area of the screen.

You cannot directly alter the figures displayed on the Total Page. Values may only be edited by
selecting one of the screen's speed buttons or by changing repair item values from within any of
the areas in the estimate.

From the Total Page, users may enter General Contractor Overhead and Profit, Estimate
Additional Items, Sales Tax, Total Page Notes, as well as other, less commonly used items.
General Contractor Overhead & Profit entry is your next step.

Entering Contractor O&P

To enter Contractor Overhead and Profit from the Total Page, begin by clicking on the O&P
speed button. The system displays the Overhead and Profit Work Screen.
=] h, - & s = 5] 2 i Lol E
O&F Add-ons || Sales Tax || Other Tax || Deductible | MNotes Salvage || Mon-Ded || Summary || Job Cost Hudit 0L
Now select the checkbox next to Variable Overhead and Profit and enter the amount as a whole

percent for our Overhead and Profit. In our example you are entering 10% for Overhead and
another 10% for Profit.

If you want to subtotal the estimate before the 10% profit is calculated, place a bullet in the
'Percentage of RCV&ACV'. The system calculates the Overhead and Profit Totals and
displays them on the Total Page.

You are also able to remove trades from the calculation of Overhead and Profit. Let's say that in
our estimate you know that the insured is going to do the painting himself. You want to remove
the estimate’s subtotal for all painting before you do the calculation of Overhead and Profit.

To remove an item’s trade or subtrade figures from the calculation of Overhead and Profit, you
first find the Trade name and double-click on the Trade name to display the sub-trades. You
then select the sub-trade name and click the Right Arrow button to send it to the list of 'Trades
Excluded from O&P.' The item is still in the estimate, but now you're not paying Overhead and
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Profit on it. When you've got the appropriate amounts entered and any trades excluded, click
‘Done’ to add the amounts to the estimate.

Entering Sales Tax

Now you're going to add Sales Tax to your Estimate. This is done from the Total Page by first
selecting the 'Sales Tax' speed button and displaying the Sales Tax Calculator.
@ | B | % | & | & | B @& | || 8|3
O&F Add-ons || Sales Tax || Other Tax || Deductible | Motes Salvage || Mon-Ded || Summary || Job Cost Husdit 0L
In our example, you only want to apply sales tax to the material costs within the estimate, so
you will uncheck every option but the Material Totals. Let's use a sales tax percentage of 6%.

You click on the field asking us for a Sales Tax rate and type in 6. You then click ‘Done’ to add
the sales tax amount to our estimate.

Printing an Estimate

o & & = 32 G g x5 &

Bauibding APE Contents ALE Waluation Report Farm .'Dsig?:a?n I':r.r?:::l Attachment MNotebook Prrint Dcils:rr:‘em T

Estimate ltems

Click the 'Print' speed button located at the very top of the screen under the Home Tab.

After clicking the print speed button, the system displays the Global Print Screen. The Global
Print Screen gives you the option of printing one item or multiple items at one time. Simply
select the item to print from the Available Print Items list and send it to the Selected Print
Items list by clicking on the right arrow in the center. Multiple items can be selected and sent to
be printed using the right arrow.

=, a al = @ v

Print Claim Logo Delete Claim Loge Restors Help Done

Available Print ltems Selected Print ltems Print Options
Claim Histary

... 4% Building Estimate
(= Contents Estimates

ﬂ Contents Inventory
i@l Photo Sheets

Loss Control Sheet

&

4| Add Selected Item to Print List|

After an item is selected and sent to the Selected Print Items list, choose the Print Options for
each selected print item by checking the appropriate boxes in the right panel.

For the Building Estimate, General Options are located near the top of the Print Options screen,
followed by the Estimate Cover Page options, Estimate Body printing options, Total Page, and
Appendices. Print Templates can be saved as a template for use later or in other claims. Use the
New button in the Print Group Templates pane in the lower left to do so.
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When all items for the print have been selected and options chosen for each, click
the Print speed button located in the top left corner. The system displays the ‘Report Print
Setup’ window allowing you to print or preview the estimate; or you can generate a

PDF file for easy file transfer.

Report Setup

Selected Printer
Brother HL-52500N on

Report Destination

(") Printer

" OK

(®) Preview

¥ Cancel

() PDF ChUsersiUsernameiDesktop\My Firs
(") File c
Format: Simsol Format (SFP

Options

Copies Collate

1 Duplex

(Report Setup Screen)
Generating a PDF
To generate a PDF document, select the PDF option, then click the 'Save As' button to the
immediate right of the PDF option. Designate where you would like to store this PDF file, enter a

filename, and click 'Save'. This will return you to the Report Setup screen, where you will click
'OK' to create the PDF file.

Repart Setup
Selected Printer

Report Destination

(") Printer

o OK

() Preview

Cancel
(@) POF CilUsers\Username\DesktopiMy Firs x

() File Ch
Format: Simsol Format (SFP

Options
Copies Collate

1 Duplex

(Report Setup Screen - PDF)
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Simsol

Need More Help?

This concludes Simsol’s Quick Start Tutorial, but that doesn't
mean you're on your own. We've gone over the basic steps on
how to write and print a Building Estimate using
Simsol Software - the APS (Appurtenant Private Structure) and
Contents Inventory Estimators are very similar to the Building
Estimator and are, therefore, not discussed
in this Getting Started Tutorial. We have also not discussed
other program modules found in Simsol such as the
diagramming or digital photo module. If you need assistance
with these modules, check out our vast, free, video library
located at MySimsol.com/tutorials. If you'd like to attend a
training workshop or training webinar, contact us at
info@simsol.com.

If you have further questions, our support team is here to
help. Simsol Support can be reached by chat, by phone at
1.800.447.4676, or send them an email at
support@simsol.com.

For Sales Inquiries, please contact our Sales team at
sales@simsol.com
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